WEBSITE EVENTS ARCHIVE

We have recently made changes to the website to enable us to maintain and search an 'archive' of reports of significant TBI or other events which we think it might be useful to refer back to, either for general interest or for guidance in setting up and running similar events in the future.

What is the archive?


The archive is an extension of the events calendar.  The event remains in its original place in the calendar and the related database, but is accessed in a different way to enable events within a range of dates, or those relating to a particular topic, to be conveniently located.  An individual event detail page may be changed to take the form of a report of a past event rather than an announcement of a forthcoming one, or it may remain unchanged.  It becomes part of the archive by having a 'flag' attached when someone with editing permission clicks an 'add event to archive' button on the event editing page.

How to use the archive


To view archived events, click on  Events / Events archive on the website menu.  The archive is displayed in the same way as the 'list view' of the calendar, as a list, but sorted in reverse date order – ie with the most recent event first.  The default date range is the three months preceeding the current date.


Events outside this range can be searched for in two different ways:

1.
Extend or change the date range by changing the 'From date' or the 'To date' or both, and click 'Search'.  If an event in the new range is located and its detail page viewed, on return to archive list view the modified date range will still be in effect, and there will be an underlined link  'Reset dates to default date period', which will do what it says if required, or another event in the modified range may be viewed.

2.
Enter text to search for in the  'Events . . . containing the text…'  box, and click 'Search'.  The text entered is searched for in both the titles and in the body text of events over the whole date range of the archive, and events in which the text is found are displayed.

Which events should be archived?


Users with editing permission for the Events page are asked to consider carefully which events they archive.  There is obviously scope for discussion about this, but I would suggest that regular but infrequent events like Potato Day, Gardeners' Question Time or the AGM, and one-off events like the recent energy debate, are those that should be archived, whereas frequent regular events like community markets should not.
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